
Mandatory Documents for JSRS Certification

Documents

Company Registration 
Document / Incorporation
Certificate issued by the 

local authority.

1.1

1.2

1.3

1.4

Municipality Certificate 
/ Activity License from 

MADAYN or Special Zone

Municipality 
Certificate/ Activities
license issued by the

MoCIIP with the 
approval from the 

Municipality or MADAYN.

A valid Membership
Certificate issued by

the Chamber of
Commerce and

Industry.

Latest issued and 
Valid CR/Incorporation

Document

Riyada Card / Certificate

Chamber of Commerce 
Certificate

Mandatory Mandatory

Mandatory Optional

Mandatory N/A

N/A
Optional

(Applicable for
SMEs registered

with Riyada)

1. Corporate Documents

Omani
Companies

Mandatory

Optional

Optional

Optional

Omani
Freelancers

Additional 
Information

International
Companies



2.1

2.2

2.3

Bank Details
Confirmation Letter

Financial Report
(Previous year)

Letter from the bank
with the details of the
company bank account,
or a Declaration on the
Company letterhead,
with the following 
details:

• Bank name
• Branch name and 
    address
• Account number
• Currency type

• Document should be
    addressed to 
    Business Gateways

• International
    Bank Letter should be
    stamped and signed
    by Bank Authorities. 

• Declaration should be
    signed by Company’s 
    Authorised Signatory.

Notes: 
Mandatory

Mandatory*
(only for Omani SMEs)

Mandatory

Optional

2. Financial Documents

Mandatory

Optional

Tax Card
Mandatory 

(From Aug 15, 2025)

Mandatory
(From 

Aug 15, 2025)

Optional

* A Financial report is not applicable if the company is a start-up. 



Companies are mandated to map at least one Product/Service from the Profile to proceed with the
Validation process

3.1

4.1

5.1

Omanisation / Employee
Details from the

Ministry of Labour, Oman

Confirmation Letter
from PDO

Mandatory
(Local Community

Contractors of
PDO (PDO LCC)

Mandatory
(Local

Companies)*
N/A

N/A

5. Special Status (LCC) - (Optional)

3. Products/Services Support Documents

4. ICV Related Documents

Optional

Optional

5.2
Owner(s) ID Card

Mandatory
(Local Community
Contractors (LCC)* N/AOptional

* Employee Details from Ministry of Labour (Document supporting the Count of

Omani and Non-Omani Employees registered with Ministry of Labour)

* Permanent address of Owner(s) will be checked to see if they are permanent residents in

the cities listed by the LCC Certificate providers to gain eligibility for the LCC Special Status.

1. All the documents should be in English/Arabic. If documents are in other languages, please provide the attested
     translation document along with the Original.

2. All the documents should be valid and issued in the name of the company which is registering on JSRS.

3. The content in the documents should not be contradicting with the other documents provided and the
     content entered in the JSRS

Please Note :


